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I. POLICY

In the case of death in an employee's immediate family, the University provides up to three days (a

maximum of 24 hours) paid �me off work for the employee to make necessary arrangements, a�end the

funeral or memorial services and to se�le family affairs. If addi�onal �me is needed, accrued vaca�on �me,

Paid Time Off, or excused absence without pay may be requested.

A. Pay for funeral �me off is at the employee's regular rate plus shi� premium if applicable, and may not

exceed the employee's scheduled non-over�me hours of work for those days.

B. When death of an immediate family member occurs while an employee is on a scheduled vaca�on,

the employee's vaca�on will be converted to funeral leave for the period of �me for which the

employee would have otherwise qualified.

II. DEFINITIONS

The immediate family consists of an employee's spouse or other qualified adult; child, parent, grandparent,

grandchild, sibling (or the spouse of any of them), of either the employee, the employee's spouse, the other

qualified adult or any other related person living in the employee's household.

The defini�on of other qualified adult may be found at:h�ps://hr.umich.edu/oqa (h�ps://hr.umich.edu

/oqa).

Notes

This policy was updated in November 2023 to clarify when funeral �me may be used.

This policy was reviewed in January 2013.  No changes were made.

The policy was reviewed in February 2018.  No changes were made.
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